
TRUE TIME IN EMPLOYEE ACCESS 
All employees of School District 91 have access to Skyward on the District website (d91.k12.id.us). You have 

access to your “True Time” information, your pay history as well as requesting time off if you are a full time 

employee in your Skyward Employee Access acount. 

 

 

 

You log into Skyward by using your 4x4 and password.  

 



Click on “True Time” 

 

Here you can view your un-submitted time sheets as well your time sheet history.  

 

Go to “Quick Entry” to access your “True Time” time sheet.   

 

You can also submit your “True Time” timesheet from your Skyward Employee Access account. 

 

 



After you click on “Submit” it automatically allows you to view your time sheet. You can print this for your 

records then “Submit Time Sheet” if everything looks correct.   

 

After you submit your time sheet select the “close” button to close your profile to allow the next employee to 

clock in.  

 


